
 

Requesting a Job Posting (PSAC-RC) 

 

Effective April 1, 2019, Research Assistant, Senior Research Assistant, Research Associate and 

Senior Research Associate position vacancies must be posted. (PSAC-RC Positions)  

 

Human Resources will post all PSAC-RC position vacancies on its Employment webpage using 

an online applicant tracking system which allows candidates to apply directly online and 

include their resume, cover letter and any additional required supporting documentation.  

 

Vacancies can be found at: https://www.northstarats.com/University-of-Winnipeg  

 

If you have any questions about the posting process, please contact Erin McCarthy at 

e.mccarthy@uwinnipeg.ca.  

 

1. To request a posting, please 
visit the HR webpage at: 
http://hr.uwinnipeg.ca 

 

 
 
 

2. On the left-hand menu bar, 
click on the Forms link  

 

 

 
 

https://www.northstarats.com/University-of-91ȫ�ܰ�
mailto:e.mccarthy@uwinnipeg.ca
http://hr.uwinnipeg.ca/


3. Locate the “Pre-Hire Forms” 
Section  

 
Click on the globe beside 

“Posting Request for PSAC-RC” 

 
 

 
 

 
4. Complete the form in as 

much detail as possible.  
 
Please note all fields indicated 

with an asterisk are mandatory. 
 

If you have questions about 
what to enter in these sections, 
contact your Human Resources 

Consultant directly. 
 

 

 
 

 
5. Once all relevant information 
has been entered, please click 

“Submit” 
 
 

 

  
 



 
6. You should see a message 
confirming that your posting 
request has been successfully 

submitted to HR.  
 

You should also receive a 
confirmation email. 

 
If you do not receive a 

confirmation message or email, 
please contact Human 

Resources. 
 

 

 

  
 

 
7. Once the request is received 
in HR, a posting will be created 

and posted online: 
https://www.northstarats.com
/University-of-Winnipeg.  

 
If any information is missing or 

unclear, HR will contact you 
prior to posting to confirm the 

details.  
 
HR will send you a confirmation 

email once your position is 

https://www.northstarats.com/University-of-91ȫ�ܰ�
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9. To view the position details, 
click on the position title. 

 
At any point, you can log into 

the online system to view 
applications and review the 

applicants’ cover letters, 
resumes and other supporting 

documents. 

 

 
 

 
If you have any questions regarding this posting process, please contact Erin McCarthy at 

e.mccarthy@uwinnipeg.ca 
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